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Walsh University
Division of Education
Instructor Field Experience Checklist

Candidates should NOT find their own field placement. They should work with the instructor or the Field and
Clinical Placement Office. Failure to successfully complete all field experience requirements will result in an

“F” in the class.

Beginning of Semester:
The instructor is responsible for documenting the communication of the partnership to show the
mutual construction, monitoring, and evaluation of the field experience on the Field Experience Log.

The instructor is responsible to work with the partner to construct an agreeable Memorandum of
Understanding with all required signatures.

The instructor is responsible to make certain each candidate has current background checks
(BCl&l and FBI) before the field experience begins. Send a list to Mrs. Garber at pgarber@walsh.edu to
verify that they are current. She will return the list with copies for the candidates.

The instructor will collect the completed Talent Release and Waiver of Responsibility forms at the
beginning of the course and return them to the file drawer labeled “Student Files” in Room 108.

The instructor will ensure hisfher candidates complete all parts of the Time Log Evaluation.

The instructor will give each cooperating teacher this information:.

-the Pre-CPAST Disposition “Look Fors” for candidate evaluation

-required to initial the Time Log each time field hours are completed (Suggestion: keep separate track
(perhaps on a calendar) of when the candidate is in the classroom in case there are any future
discrepancies) :

-must complete Part Il of the Time Log and in Part lll verify candidate's time by initialing in appropriate
area
-required to sign at the bottom of Part Il and highly encouraged to make any comments about the Walsh
Program below his/her signature and email address

End of Semester:

The instructor will discuss the Field Experience Reflection Paper with candidates and staple it to the Pre-
CPAST evaluation and time log. The reflection may be developed by the Walsh instructor (with the 3
prompts covered) or use the attached reflection paper in the packet.

The instructor will have the candidates complete and collect the Candidate Evaluation of Field
Experience (Return to The Field and Clinical Coordinator).

The instructor will verify and sign all candidate Time Logs. If any comments, instructor must discuss with
student. If a concern is noted a Candidate Disposition form must be completed (meeting with signatures)
and then given to the Chair. ‘

Send Field Experience Log and a signed MOU (both places) to Audrey Davis.
The Instructor must:
(Staple all items together: Field Experience Reflection Paper and PRE-CPAST Evaluation, Time Log (Return
to the file drawer labeled “Student Files” in Room 108. '
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Accredited by NCATE www.walsh.edu

Field Memoranda of Understanding
2019-2020
This agreement is entered into by the Walsh University Division of Education, North Canton,

Ohio and

Partnership Information: Professor will provide a copy of the course syllabus)

(Course name and number, times and dates, Walsh instructor, school contact information)

This document serves to establish this Shared Responsibility Expectations and
Evaluations: (CAEP 2.1)

__Co-construction of instruments and evaluations

__Co-construction of criteria for selection of mentor teachers :

__Involvement on-going decision-making, including technology-based collaborations

__Input into curriculum development

__EPP and P-12 educators provide descriptive feedback to candidates

__Opportunities for candidates to observe and implement effective teaching strategies linked to
coursework.

Clinical Faculty:
Role:

Benefits:

Teacher Candidate:
Role:

Benefits:

P-12 Cooperating Teachers:
Role:

Benefits:



P-12 Students:
Role:

Benefits:

This agreement was co-constructed, by the parties below, to show the specific mutually

agreeable expectations, role, and benefits of Clinical Faculty, Walsh Teacher Candidates,
P-12 Cooperating Teachers, and P-12 students. This form will be signed by all parties

before the field experience begins and at the conclusion.

We accept the conditions of this agreement and authorize the placement of teacher candidates for
field-based experiences. It is understood that if the conditions change, the University will
provide a revised agreement.

Before Field Experience:

Representative, School Date

Representative, Walsh University Division of Education Date

End of Field Experience: Evaluation
__Field Experience was implemented as described above

__Recommendations:
Representative, School Date
Representative, Walsh University Division of Education Date

Please sign and return to:
Division of Education
Administrative Assistant
Walsh University
2020 East Maple Street
North Canton, OH 44720
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