Submitting for Ohio TechCred Tuition Reimbursement

Upon completion of the course you will receive Certificates of Completion for the participants who
completed the credential along with an invoice for the tuition.

1. Log-Into Tech Cred website (https://techcred.ohio.gov/wps/portal/gov/techcred) with same
log-in used to apply.

2. Click “Apply” at top of screen next to “About” & “Resources”

3. Under Submit for Reimbursement, click “Log in to OH|ID”

Review Your Application

Review your previously submitted application here.

Review your previously submitted application here.

Submit for Reimbursement

Submit proof of credential completion here. —
Awardees can login to their application to submit proof of credential completion and request reimbursement. “ﬂh‘ltﬂ OHI'D ' .’ i ’
Resources on reimbursement can be found here.

4. The screen below should populate. Click on the eye ball on the far right under view/edit for the
completed Round:
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The current application peniod is apen from jan 4, 2021 to Jan 29, 2021 at 3:00 p.m.
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https://techcred.ohio.gov/wps/portal/gov/techcred
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5. The following screen will appear. Click the “Reimbursement Request” Button on the top
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6. The Following Screen will appear with the slots for the class listed out:
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Reimbursement Request

« Fot each credential obtained, click the "Add Employee” button, enter all of the required fields, and click the *Save Trainee” button
* Once all employees for this request have been added, attach the supporting documentation as a single PDF and dlick “Submit Request”,
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You must click on each “Add Employee” slot and enter the requested information for each class
participant.

*Note: The average hourly wage without credential field should be populated. This field is the
class average hourly wage inserted when the application was submitted. However, you must
now enter the actual individual participant’s hourly wage before and after the credential was
received.

**Also, please be sure to enter $2,000.00 for the “Actual Amount Requested”.



Submitting for Ohio TechCred Tuition Reimbursement

Incumbent Trainee Information

* Trainee First Name * Trainee Last Name * Credential

Data Analytics Certificate

Trainee Email *Tralnee Last Four Digits of SSN * Tralnee Date of Birth
MM/DD/YYYY

*[3 Please confirm the trainee is an Ohio resident.
* Trainee is a full-time/part-time employee O fyll-Time O Part-Time

* Trainee Current Position * Tralnee's County of Residence
choose one...

Trainee Race (optional) Trainee Gender (optional)
choose one.. choose one...

Average Hourly Wage Without Credential * Hourly wage prior to earning the crdentall * Actual Hourly Wage After Credentlal Earned
$31.66

Original b Amount
$2,000.00

q d and Approved * Actual Amount Requested

8. Once each employee’s information is added in the slots for the class, you must upload the PDF
file received from Walsh University that should contain the following:
e A certificate for each employee verifying their completion of the course (could contain
up to 15 certificates for 15 participants)
e Areceipt of payment for the services rendered from the course

9. Click “Submit Request”



